[image: image1.png]


Engineering & Planning Department
33 Allegiance Circle  Evanston, WY 82930 

 Telephone (307) 783-6470

www.evanstonwy.org 

                                        

Department of Engineering & Planning

RE: Interpretive Policy Regarding Permitting Modifications to HUD Certified Manufactured Homes

Effective Date: January 1, 2026
1. Purpose

This policy establishes the standards and requirements for reviewing and approving building permit applications that propose modifications to HUD-certified manufactured homes. The purpose is to ensure compliance with federal construction and safety standards, adopted building codes and to maintain the structural integrity of such homes.

2. Scope

This policy applies to all permit applications involving manufactured or mobile homes bearing a U.S. Department of Housing and Urban Development (HUD) certification within the jurisdiction of the City of Evanston.

3. Authority

This policy is adopted pursuant to the Code of Federal Regulations, Title 24, Part 3280, Subpart A (§3280.5), and the local building code provisions in Chapter 7 of the Evanston City Code governing manufactured housing.

4. Policy Statement

A. Verification of Certification

1. Each manufactured home must display a HUD certification tag (red label) affixed to the exterior of each section of the structure.

2. Each home must also contain a data plate located within the unit (typically inside a cabinet, closet, or utility area) providing compliance and design information.

B. Data Plate Requirements

1. The data plate must include all information required under 24 CFR §3280.5, including details on roof load zone, wind zone, and whether the home can accommodate additional structural or load-bearing modifications.

2. Applicants must provide photographic evidence of the data plate and certification tag(s) as part of the permit submittal package.

C. Permit Approval Criteria

1. No permit shall be approved for any modification, addition, or alteration to a HUD-certified manufactured home without verification of the data plate or written confirmation from the home’s manufacturer.

2. If the data plate does not include information regarding the ability to support additional loads, such modifications shall be deemed prohibited.
3. Absence of the certification tag or data plate shall render the home non-HUD compliant, subjecting it to alternate building code review standards as determined by the Building Official, including but not limited to rejection of the permit application.
4. The applicant shall provide a signed letter from the park owner consenting to the application request.
D. Manufacturer Verification

1. In cases where the data plate is missing, illegible, or incomplete, the applicant must obtain written documentation from the original manufacturer verifying that the proposed modification complies with HUD construction standards.

2. Such documentation must be signed by an authorized representative of the manufacturer and included in the permit application.

5. Enforcement

The Department reserves the right to deny or revoke any permit that fails to meet the requirements outlined in this policy. Violations may result in enforcement actions in accordance with applicable municipal code provisions.

6. Effective Date and Review

This policy shall take effect on January 1, 2026, and remain in force until amended or rescinded. It shall be reviewed by the Department for continued compliance with federal and state regulations.

7. Contact Information

For questions or clarification regarding this policy, contact:

Damon Newsome, P.E.
Department of Engineering & Planning 

City of Evanston, Wyoming
Phone: 307-783-6470
Email: dnewsome@evanstonwy.org
Jason Hergert, Building Official

Department of Engineering & Planning

City of Evanston, Wyoming

Phone: 307-783-6454
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